After logging on go to the Student Email Icon. (If you are at home go to www.outlook.com)

You will see the following screen.

[l Micasott®

1 Outlook Live &
Outlook Live Sign in
More about Windows Live ID i i I
s 3 Windows Live 1Dt |
Privacy Policy {example555@hotmail.com)
Password: |
Forgot your password?

Remember me on this computer (7]
[ remember my password (7)

Sign in

Next enter your Window Live ID and Password. Your Windows Live ID is your
FirstName. LastName@trinitycatholichs.org Example: fred.jones@trinitycatholichs.org

Your temporary password will be Xxxxxxx

Ll Microsoft®

i1 Outlook Live s«
Outlook Live Sign in
More about Windows Live ID ) Please type your e-mail address in the
format yourname@example.com.

<3 Windows Live 1D: [anthony.parker@trinitycatholichs.org.
{example555@hotmail.com)

Password: (eeeses|

Forgot your password?

[#] Remember me on this computer ()

[] remember my password (7)

I Sign in

On the next two screens you will be asked to enter some additional information see below:



Provide account information

The account you're signing in to is missing some required information. To finish signing in, enter the following information.

We respect your privacy and will use this information in accordance with our privacy policy. Learn about Windows Live privacy

*Required fields I

Verify your information

Windows Live ID: fred.jones@trinitycatholichs.org
Sign in with another Windows Live ID

*Password:

Forgot your password?

Change your password

*Type new password: | |

Six-characters minimum; case sensitive

Password strength:

*Retype new password:

[IMake my password expire every 72 days
Get help with this



Select a question and secret answer

*Question: | [Select Ong]

|
5

*Secret answer: |

Five-character minimum; not case sensitive

Add an alternate e-mail address

Alternate e-mail address: | |

Retype alternate e-mail address: | |

Your information

*Country/Region; | w

Why is this required?

*Birth year: |

Example: 1999
Why is this required?

Review and accept the Agreements

Clicking I accept means that vou agree to the Windows Live =ervice agreement and Privacy Statement.

[ I accept ] [ Cancel ]

After you have done this you can sign in to Windows Live (outlook.com)

Provide account information

You just updated some information that requires you to sign in again.

[ Sign in to Windows Live ]

© 2008 Microsoft | Privacy | Legal |



Here you enter your Windows Live Id Example fred.jones@trinitycatholichs.org and your

NEW password.

[y Microsoft®
|13 Outlook Live &t
Outlook Live Sign in
MoRabIIEWHIOHE LVE D 3 Windows Live ID: |fred.janes@tri nitycatholichs.org| |

Privacy Policy (example555@hotmail.com)

Password: |

Forgot your password?

Remember me on this computer (7]

[]Remember my password (?)

Now you will be asked to select your language and Time Zone. The time zone is Eastern Time

(US & Canada)

“Misiesoft*

Office Outlook wWeb Access

on the Options pag

B Use the blind anc vision experience

rimary language for Microsoft Outlook Web Access, This choice
language the program will use for all items.




Finally you will be taken to Outlook Web Access. Where you will compose email, setup
Contacts etc.

@ Ofﬁce Outlook web Access fred,jones @frinitycatho
Mail Inbox (0 Items)
4 Faverites | &3 New ~ | K B- 8&- | ' k - 5 It i Reply (5 Reply to Al £ Forward -

E Lnr:::;d " ;'Search Inbox o

Arrange by: Date - | Mewestontop = |
There are no items to show in this view, -

Sent Items

4 fred.jones@trinitycatholict |

@ Inbox
@ Crafts
Sent Items
E Motes
G@ Junk E-Mail
& Deleted Items

b [ Search Folders

Your email account is now setup.



