
After logging on go to the Student Email Icon.  (If you are at home go to www.outlook.com) 

You will see the following screen. 

 

Next enter your Window Live ID and Password.  Your Windows Live ID is your 
 FirstName. LastName@trinitycatholichs.org  Example:  fred.jones@trinitycatholichs.org 
Your temporary password will be xxxxxx 

 

On the next two screens you will be asked to enter some additional information see below: 



 



 

After you have done this you can sign in to Windows Live (outlook.com) 

 



Here you enter your Windows Live Id Example fred.jones@trinitycatholichs.org and your 
NEW password. 

 

Now you will be asked to select your language and Time Zone.  The time zone is Eastern Time 
(US & Canada) 

 



Finally you will be taken to Outlook Web Access.  Where you will compose email, setup 
Contacts etc. 

 

 

Your email account is now setup. 


